
 

Upload payment documents for invoice 
 

At Invoice Search List and Details, users can upload payment documents base on invoices with payment records. 

Uploaded documents can be viewed, printed and downloaded. 

 

Enable upload payment document function 

Point of sale > Setup  

 

 

Upload/ View payment document 

Point of sale > Invoice search > Invoice search list 

 

 

 

 

 

 

 

 

After the document is uploaded, press <Details> to view, 

print and download the document. 

 

At Invoice Search List, base on the invoice with 

payment records. press <Upload Payment> to 

upload related documents. 

 

Press <Document name>, to edit the document name. 

 

Press <Delete> to delete the document. 

 

Select related document, Press <Upload>. 



 

 

 

 

 

 

 

Point of sale > Invoice search > Invoice search list > Select invoice 

 

 

 

 

At Invoice Details, click <Upload payment> to upload related documents. 

 

If the document is uploaded, the document name will be displayed on 

the Invoice Details.Press <Document name> to view, print and download 

the document. 

 

If invoice with installments, member has already settled the installment. 

At Invoice Details, you can also upload documents for settlement invoices. 

 

When the document is uploaded, the name of the document will be 

displayed on the Invoice Search List. 

Press <Document name>, to view, print and download the document. 

 


