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Cashier

Users can use cashier to issue invoices for members, record purchase dates, sales, items and payment
methods, etc.

Go to Point of Sale > Cashier

1 The cursor is preset at the member grid.
Users can directly enter the member number. Or enter all or part of the member
number, phone number, ID card or name, the system will identify the member.

Click <Magnifying Glass>, to search for members using other information.

1a | After entering the member, the system will

display the member's personal information.

SERTHKB2B Limited

Invaice no ! Refinv No

Member group - VIF Gold /
Today invoice amount & 4 800

Member name : Mary Ho

B © wouum o [T ow
lvy Lee (beauty) - N A H
. [M Wel-00001 @murcn] ® ©®

Today payment amount 3 4 800

Birth date : 9-Aug-1990
Telephone - 23333333 /61333333
Cash Dollar : 260

Deposit : § 10,920.00

\

User confirms the date, shop and sales are correct.

1b

If the information needs to be modified, click the relevant function box to change the information.

=

ﬁll liem code

] [emot B O

ET01, Eye Treatment A, Treatment

\ tem name Unit  Gross Sales | Retain
price amount Backorde

iscount Amount
 ———rprE——
Sales

2 After entering the member, the cursor will automatically jump
to the sales item box.

-

If the quantity is 1, you can enter all or part of the item code or

J

name. The system will provide items for selection.

If the quantity is more than 1 and needs to be modified, press
[Shift]+[Tab] on the keyboard to change the quantity.
Press [Tab] again to enter the item.
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After entering the item, the item discount and amount will be automatically calculated.
Users can change the discount and amount by themselves. Enter the deduction amount or

percentage, press [Enter] on the keyboard, the system will automatically calculate the amount.

Quantity ltem code
ETO1
box E02
FT02

B\ | Please input item code  J

L1 |

Discount Amount Sales / Retain

liem name Unit Gross
price amount I Backorder

Eye Treatment A §1.000 [0 1000 e )
Expiry date : 12-0ct-2023\¢ Nil promotion code  Nil analysis code  Sales: lvy L ee{beau Remark:
Eye Clean $2,000 s | O

Nil promotion code  Nil analysis code  Sales: vy Lee(beauty)  Refark:
Facial Flexi Treatment §1,200 FFsales™=0 | O
Expiry date : 12-0ct-2021  Nil promotion code  Nil analysis code  Sales: vy Lee{beauty) ~ Remark:

Sale:

3 | After completing the input of the previous item, the cursor will automatically jump to

the next sales grid for continue input.

4 | After finish inputting all items, press [Enter] again on the keyboard, the cursor will jump to the cash box.

If the member pays in cash, click <Cash>, the payable amount will automatically entered into the box.

" Remarks S Payment ® | Payment method E g ltem - Facial Fiexi Treatment (FT02)
_ Subtotal 3,300.00 LEEE G
A Unpg amount 3,800.00 Invoice discount 0.00 Volume discount: -
v Member discount 0.00 ’=°”a”"”f.§:fcf Sinoount dhespunt o=
il 4 Total amount 3.800.00 ° e
[_casn___ECHENEEE a .
! = B I I If you need to enter another payment method, click <Payment>.
TETTCET r | TTOEE ] Tiart date -
m ‘ﬁﬁsﬁ Pﬂl!|'1"l'|l!l'lli End dat= :
instaliment ™~ A Pay Later @ Show keypad

Subtotal $3,800.00
Invoice discount

Member discount

Total amount

Payment method

Enter the payment amount in the appropriate payment method and click <OK>.

Cash ] visa I I
EPS 3800 Cheque [0 i |
Bank of China master card o i | Union Pay [0 i |
Contra Account Cl Octopus Card D

HSBC Visa 24 month installment o | | Cash Dollar [0 || |

Unpaid amount $0.00

m
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E— imited Invoice no ¢ Ref Inv No Member group - VIP Gold
- Member name : Mary Ho
© w0 @ o Todmocsamunt $430 RIS e
Quely pyment.amount = %, Telephone : 23333333 / 61333333

— N A H c
Bl vy Lee (peauty) ] [wenooon1 |, search ; -E; -’ gg:’;s?“?"g’1-02§gn 00

tem List Hem Last Fem List Heon List Hem List Hem List Hem List Hem st Hem List Hem st Hem List Hem List Hem Last Hem List Hem List e List Hem List Hem List Hem List Hem List Hem List Hem List Hem List Hem Last Hem Last Hem st Hem List
Quantity ltem code ltem name Unit Gross Discount Amount Sales / Retain
price amount /- Backorder
cye Troament A oo Jso0 [ Jfon | Gewe— O
Expiry date : 12-0ct-2023  Nil promotion code  Nil analysis code  Sales: vy Lee(beauty) Remark:
05200 s O
Nil promotion code  Nil analysis code ~ Sales: Ivy Lee(beauty)  Remark:
FT02 Facial Flexi Treatment $1,200 AR O
Expiry date : 12-Q i 7 i L 2 rk:
] | | | Please input item code | () 5 After completing the input, click <Print & OK> or
em List Mem List Mem List fem List e List Mem List Mem List e List e List Hem List Hem List e List e List i . H .
< > 0
S Remarks &S Payment o Payment method £ OK> to submit the invoice
EPS 3,800.00 Subfotal 3,200.00 :iaﬂ‘;';;u 5 F 12000
~ Invoice disgount 0.00 Volume discount: _
v Member dfscount 0.00 ’=°'-'5"‘“‘\"Elrg ditsount diespurt Borusian
10 5200
Total ampunt 3,800.00 . -
[___cash ___ ACHENE i
[0 | I | , g
Cancel ‘ Clase ‘ Start date -
LTI Deposit Payment® End date -
A installment ™ » A S Pay Later * @ Show keypad
=)
/1, Invoice PSI-00311HK saved If the invoice is successfully submitted, the

system will display the invoice number.

HKB2B Limited
Invoice
Member - Mary Ho Invoice date : 12-0ct-2020 11:27 am
Member code : WeM-00001 Invoice no : PSI-0031THK
Shop : CWE Prepared by : Ivy Lee (beauty)
Code Mame Quantity Unit Price Discount Total amount
ETMM Eye Treatment A 1 51,000 - §1,000
vy Lee / Expiry date 12-0ct-2023
E02 Eye Clean 1 box 52,000 10% §1,800
vy Lee
FTO2 Facial Flexi Treatment 1 51,200 § 200 § 1,000
vy Lee / Expiry date 12-Oct-2021
Subtotal 3,800
If you select <Print & OK>, the system will pop up Total amount $3.800

Payment by

the invoice for printing.
EPS $ 3,200
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In addition to paying the full amount immediately, members can also pay later and pay in installments, as well

as deduct the deposit payment.

Pay later
A Remarks® & payment» Payment method E] g Item : Eye Treatment C (ET03)
: Subtotal 2,800.00 :ﬁ;ﬂ"é’i;;u - $2,000.00
A|  Unpaid amount 2,800.00 Invoice discount 0.00 Volume discount: _
v Member discount 0.00 ”=Q”3“f"¥;§f dicount diemount BOUSGa
Tatal armaiint Q00 DN i0 5100
[ Cash | : :
b ] If the member pay the full balance next time, click <Pay Later>.
o i
—ttcel ) Clons ) End date
ETTTTE Deposit Payment®
. — S
The invoice will show the next due date. The system presets the
. . _ Subtotal $ 2,800
payment due date" as one month later. Users can go to Point of Sale >
| h h | I 4 Total amount & 2,800
Setup (Instalment) to change the pay later expect collection date. _
P ) g pay P Unpaid amount $ 2,800
\A[ Due date 12-Nov-2020 5 2,3{:&]
Instalment
pemi List Hem List Hem List Hem List Hem List Hem List Hem List Hem List Heod List Heoy List Hem List Hem List Hem List Hem List Hem List e List Hemi List e List Hem List Hem List Hem List Hem List Hem List e List Hem List Hem List  Hen
S Remarks 9 A& payment o  Payment method s g Them - Eye Treatment A (ET01)
Cash 6,000.00 Subtotal 26,000.00 :i;l’é’i;;um 31.000.00
~ : Invoice discount 0.00 Volume discount
. Unpaid amount 20,000.00 Nirbiar thecount 0.00 ‘I:‘ort;:?tn
Anzlysis
code :
=TT 500 | Member can pay in multiple installments, click <Installment>. el
L I [ cancel J [ ciese
@ Show keypad
installment 20000 // Users can enter number of instalments, first settlement date
N Finmen and intervals month. Click <Intervals Month> can change the
First settlement date @ 30-Oct-2020 @ . L . .
ST interval to “Day”. Finsih entering, click <OK>.
e S
Meofment amount - Date (AIMIYYYY) L The system will make an installment schedule based on
1. [10000 | [0 |-[0 |-po0 ¥ |
2 [1oo0 | B0 | [n ] ] the input data, and the user can modify it.
(o e Press <OK> to save.
Subtotal 5 26,000
Total amount % 26,000
. . . . Payment by
The installment schedule will be shown on the invoice. Cash $ 6,000
Unpaid amount § 20,000
Due date 30-0ct-2020 5 10,000
Due date 30-Nov-2020 5 10,000
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Deduction on deposit payment

" Remarks A payment o *

~
v

[ casn A

| visa____JJli i

I T | “Deposit Payment
instaliment =

Hemi List Mem List Hemn List Semn List Hem List Hem List Hem List Hem List e List Hem List Hem List Hem List  Hemi List ey List Hem List Sem List Hemi List Hem List Hem List Moo List e List Hem List Hemn List Hem List  Hemi List Hem List Hen
Payment method g g ftem - Eye Flaxi Trestment A (EFTO1)
Subtotal 4.800.00 :-ni:‘ Fg.“‘e: m_“-”‘”-u”
Unpaid amount 4,800.00 Invoice discount 0.00 wﬂmi_?;';.m;
Member discount 0.00 i
4,800.00 e
If the member uses the deposit payment T
to pay, click <Deposit Payment>.
@ Show keypad
Subtotal %4800
The invoice will show that the member used the deposit payment. | Total amount % 4,800
\Piyment by
Deposit % 4,200




