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Billing item setup — POS item

Add POS item Category at Master > POS item > Category

POSitem Sategony] st | Search] New  __J __|

POS item master

3l POS item master Category is used to group POS item.

1 Company Fee Sub-categoties can be added and there is
-] Administration Fee L
s ] Member Fee no limitation on the number of levels.
e (] POS hem

>Show deleted
Press <Show POS item> to display all
) ) >Show pos item
POS item under the categories.
New pos item category Close

Press <New POS item category> to add the first level of category.

New pos item category

Type Contain pos item
Cantain sub category
Name AdMINISIrative charges

Select if the category contains POS item or sub-category

(Must input, Maximum 255 characters)

st o Input Name and Desctiption
Description Administrative charges p pton,

then press <Submit> to create a

(Maximum 255 characters) ey HOB i @xigoiy

Jszul-...n Jr!.---l Jr.:u.-w
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POSitem Sotegony] _tist | Search| New ] | ___J

POS item master

s POS item master
- || Administrative charges

- |_] Administration Fee
[ _] Member Fee
e [ 1] POS Ttem
Can select to view Press arrow to go
Press category name to view the category details another category to previous level
POS item master {| Company Fee V"\é
J
v
POS item category
Type Contain sub category
MName Company Fes
Description
Created at
Sub category
POS item category Type Created at
Administration Fee P b . Contain pos item 10-Sep-2013 11:51
Member Fee £CSS SUD-CAtCEOLY tO VICW | o 17-Sep-2013 12:13

the next level.

=Show deleted

Back POSitem category Edit positem category New positem sub category

Authorized user can edit and delete category. Press to add a new sub-category.

However, category including sub-category or

POS item cannot be deleted.
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Add POS item at Master > POS item > New
POS item M List | 5urd1| lel | |

Code 01 (Maximum 20 characters, must input. Please avoidinput”, |, @, §, # %, *, &, * space)
Category Company Fee\Administration Fee v
Input POS item code, name and price.
Name FEE (Maximur] Select POS item category and press
DESCI'iptiDI'I <Submit> to add POS item.
(Maximum 1000 characters.)

Division Unspecified V|| New
Brand Unspecified V|| New

List price e Net price Input other necessary information.
Price $100 System has no input control on other fields.

§100 sV
Discount period Start date| Day V|7 Month V|7 Expiry date| Day V|7 Month |/ Quick select v
Launch period From| - Y|/ - ¥|/ tol- ¥/ M|/ --Quick select-- ¥

[ Inactive
Status

Active pos item is sellable. Inactive pos item is not sellable.

d Submit J Reset
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Code: It represents the POS item, and cannot be duplicated. It will be displayed on invoice.

Category: Groups for classifying POS item.

Name: Brief description of the POS item that will be displayed on invoice.

i Description: Detailed description of the POS item that will not be displayed on invoice.

Division/Brand: Only for classification and analysis purpose. Press <New> to add new division/ brand.

2 Price: It includes list price, item discount and net price. User may input any list price; an amount deduction or a
percentage discount are accepted for item discount and the net price will be calculated automatically by system. The
three values will be displayed on invoice that authorised user can make appropriate amendments.

i Discount period: Time range that item discount is effective and displayed on invoice. When invoice date is not
included in discount petiod, item discount will not be displayed on invoice and net price will be equal to list price.

(BN Launch period: Time range that the POS item is available for sale.

(R Status: The POS item is default as active. Active POS item can be sellable. If a POS item is ticked as inactive,

inactive POS item will be not sellable.
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Search POS item at Master > POS item > Search

POSitem Category] _List | Search Newd __|__|

Search pos item

Code | ‘

Name | Input search criteria, press

Category |Company’FEE v‘ ‘ Al v| <Submit> to search POS item.

Division All v

Brand All v

J
POS item count : 6
POS item search results
Code Category MName Division Brand Action
ANNUAL Administration Fee Annual Fee <ty Deletey
[cm Administration Fee Fas ] [ L Deletey ]
DIAMOND Member Fee Diamond Member Fee <ty Deletey
GOLD Member Fee Gold Member Fee <ty Deletey
REFUND Administration Fee Refund Fee <ty Deletey
SILVER Member Fee Silver Member L Deletey
Press POS item code, category or name Authorized user can edit and delete POS item

to view POS item details. > Show deleted
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POS item

Code
Category
Name

SKU
Description
Division
Brand

Price

Discount period
Launch period
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Catagon] _Ust | Search| New ] I ____|
co1
Company Fee\Administration Fee
FE=
C1
Unspecified
Unspecified
List price liem discount  Met price
$100 Nil discount $ 100
Mil discount period
Mot specified
Active

Status

Created at
Last updated

Active pos item is sellable. Inactive pos item is not sellable.
S001(beauty) 27-5ep-2016 14:52
S001(beauty) 27-Sep-2016 14:52

POS item can be edited and deleted in POS item details

Back View Edit

Volume discount  SKU  Shop

Delete

Press <Shop> to select which shop
the POS item can be sold at.

Allow F### (C01) to be sold at following selected shop

HEK
MK

Select Al )

Tick the shop then press <Submit>

o <> <
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Back View Edit Volumediscount SKU Shop Delete

. Press here to add volume discount

New volume discount
Quantity (>=) (Must input)
Input quantity and unit discount/total discount,
Unit discount (Must input) PREH i /
N then press <Add> to add to volume discount list.
Total discount 100 {Must input)

v

Volume discount list

Quantity (>=) Unit discount Total discount Action

e

Can input more than one volume discounts. )

7T S 1=V = ({6 T e Ty L (U WO = Bl If there are more than one code for the POS

item, you can input them as SKU.

Edit item master

ltem code co1

ltem name FiEE

Description

Category Administration Fee

Type POS item

° CHEN— Input SKU and Press <Submit>. B space)
SKU I:I ST T TS o Em e, 2, L Spacel]

SKU can be inputted at invoice and system will change it

into POS item code automatically.

U ] SKU cannot be duplicated with any item codes.

SKU I:I (Maximum 20 characters. Please avoid input ", |, @, $, # %, *, &, * space.)
SKU I:I (Maximum 20 characters. Please avoid input ", |, @, $, % %, *, &, * space)
SKU I:I (Maximurn 20 characters. Please avoid input ", |, @, $, %, %, *, &, * space.)
SKU I:I (Maximum 20 characters. Please avoid input ", |, @, $, % %, *, &, * space)

v < v




