
 

Billing item setup – Membership 

Add new membership at Master > Membership > New 

 

 

Input membership code, membership 

name, membership type and price.  

Input other necessary fields if  required, 

system has no input control on other 

fields. 

 

Press <Submit> to add 

membership 



 
 Membership code: it repersent the membership and cannot be duplicated. It will be displayed on invoice. 

 Membership name: brief description of the membership that will be displayed on invoice. 

 Description: detailed description of the membership that will not be displayed on invoice. 

 Division: only for classification and analysis puropse. Add new division at Master > Division > New. 

 Membership type: period available for membership redemption. It can be set according to year, month and date. 

 Pirce: includes list price, item discount, and net price. User may input any list price; an amount deduction or a 

percentage discount are accepted for item discount and the net price will be calculated automatically by system. 

The three values will be displayed on invoice that authorised user can make appropriate amendments. 

 Discount period: period that item discount is effective and displayed on invoice. When invoice date is not 

included in discount period, item discount will not be displayed on invoice and net price will be equal to list price. 

 Time zone: time zone available for membership redemption. System default time zone as All.  

Add new time zone at Master > Time zone > New 

 

 

 Status: the membership is default as active. Active membership can be sellable and available for redemption. If 

membership is ticked as inactive, the membership will be not sellable but for redemption only. 

 

Input time zone code then press <Submit> 

Select time zone then press <Submit> 



 

View membership at Master > Membership > List 

 

 

 
 
 

 

 
 

 

View membership page can also edit and delete membership 

Press membership record to view 

membership details 

Input keyword and press [Enter], filtered 

membership will be displayed according 

to keyword. 

Authorized user can edit and delete membership 

Press <Shop> to select which shop the membership can be sold at. 

Tick the shop then press <Submit> 



 
 

 
 

 
 

 

 

 

 

 
 

 

 
 

Press <Benefit> to set benefit condition of  the membership 

Tick shop which can redeem membership, 

setup the start date of  membership, and 

whether user is allowed to change the 

membership start date when issuing invoice. 

Press <Submit> to update benefit. 

Press <Treatment> to include treatments that can 

be redeemed by membership. 

System has no limit on treatment included.  

User can select single treatment, treatment 

category, or all treatment. 

Press <Add> to include treatment, then press 

<Submit>. 



 

 

 
 

 

Input alternative code, then press <Submit> 

SKU can be inputted at invoice and system will 

change it into membership code automatically. 

SKU cannot be duplicated with any item codes. 

If  there are more than one code for the membership, you can input them as SKU.  


