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Staff leave report

Go to Staff > Report > Leave report

Staff leave report
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2. Select the duration of the leave report.
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Leave balance in 2016
12-month average
Annual leave after 12-month employment in 2017
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HKB2B training system Pro rata leave balance in 2018

Staff leave report Prepared by : beauty
Period : 1-Oct-2018 - 31-Oct-2018 \ Page: 1 of 1

staff code Staff name  Title User access group  Join date  Balafece b/f Annual leave Pr{’arr‘f:aﬂ;iléze‘j Dedﬁ;:;va:!nnual Balance o/f CVéEa?é,g;Taw EaﬁﬁE\leave value
007 vy Therapist Admin 2011565285 2 16 4.2 -1 212 £16,000.00  $11,306.67

oos Shirley Therapist Admin 2016F3H21H 5 16 8.6 -7 22.6 §£16,000.00  §12,053.33

009 Winnie Therapist Admin 2015=4F278 1 16 7.1 -4 20.1 $16,000.00 $£10,720.00/

010 Tiffany Therapist Admin 2014F3H5285 3 16 7.0 -2 24.0 $16,000.00  $12,800.00
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Deducted annual leave and Records of approved and

non-annual leave

current leave balance

HKB2B training system Click the number of days to view leave details. |1-0ct-2018
Staff leave report beauty

Period : 1-Oct-2018 - 31-Oct-2018 / \ Page: 1 of 1

) - i Deduct Annual
Staff code Staff name Title User access group  Join date  Balance b/f Annual leave Prﬂagzt:aﬂ:;i'éze‘j Ieé Balance off avéég}";‘gﬂaw Xﬁgf leave value

007 vy Therapist Admin 2011565288 2 16 42 -1 21.2 £16,000.00  $11,306.6 1
oo8 Shirley Therapist Admin 2016F38210 5 16 8.6 -7 22.6 $16,000.00 §12,023.3 0
009 Winnie Therapist Admin 201545278 1 16 7.1 -4 201 $16,000.00  §10,720. 0
010 Tiffany Therapist Admin 2014%35288 3 16 7.0 -2 24.0 $16,000.00 %12 800. 2
Back | Print | Excel Leave report can be printed out or

exported to Excel.




