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Transfer out and Transfer in

Product can be transferred between warehouses, transfer out and transfer in will record these transactions.

New transfer out:

Inventory > Transfer > Trf out

(1) Default transfer out date = today, allow user to change

2) Select Out and In warehouse
e / swo(gallil_|_|_| a

Prepared by : Ivy (beauty) Tit In Warehouse I
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(3) Input product code
Code Item

Transfer out quantity

1111 Hidroelactin B K43, pes (4) Input transfer out quantity

] B

(5) Input remarks or select standard remarks as needed

fh Ligt Iherh List Ibatn LigtThar List Do Lt Do List T Lt D L e Lisd T Lt e Liat e List Mo List e List Mo Lish Marh List e List tarn List Marm List Ihath Ligt It List o List Ibat Lisk T L Thar Lt T Lt T Lisd e List
Totalitem count - 1

Tot quantty -5 [ Frainio® (o) ]
Gl

(6) Press <Print & OK> or <OK> to issue transfer out

When the transfer out is completed, product will be deducted from transfer out warehouse.

This represent product had been moved out from the transfer out warehouse and in the state of stock in transit.
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When product arrived the transfer in warehouse, user should prepare Transfer in.
New transfer in:

Inventory > Transfer > Trf in

Transfer Search | M@ ] | |

(1) Default transfer in date=today

Transfer in warehouse (2) Default user warehouse, allow to change
TTeTTe T G T G e (3) System default select all warehouse, allow user to change
(4) Press <Submit> to display related transfer out &) submit P reset
Transfer in
Prepared by Ivy (beauty)
Date 30-May-2018
Transfer in warehouse Central
U S I (T (5) Select appropriate transfer out
Transfer out warehouse Transfer out no Date
Office ITO-00017 30-May-2018 ]
Date: 30-May-2018
Prepared by: Ivy (beauty)
Transfer to: Central
Reference number: T0-00017
Transfer from: Office
Code Item Transfer in quantity
1111 Hidroelastin B3 4EE, pes 5

(6) Confirm the transfer in product and quantity is correct

Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Ttem List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item List Item Lis!

Total item count: 1 g ok
~ PRINT &
Std Remarks I Total quantity -5 - -
v o Cancel

Maximum 200 characters

(7) Press <Print & OK> or <OK> to issue transfer in m
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Search transfer out and transfer in document:
Inventory > Transfer > Search

lransfer Irf out Irfln I 1 | |
Document no | |To | |
Date from |1 V] s[may v] yl2018 | 4 [31 V] s[may v] 2018 | [Quickselect V]
Transfer out warehouse
Central
Office
TST
Input search criteria
Transfer in warehouse P !
giptra' Press <Submit> to display the created transfer record.
ce
TST
Product |cr| | e
Transfer out (Qutstanding)
Status Transfer out (Completed)
Transferin
Void transfer out
Void transfer in
Sorted By Date V“ Descending %

l A Submit l d Reset

Press content to view details

Document no Reference Number Date Status Transfer out warehouse Transfer in warehouse Staff
I10-00017 - 30-May-2018 Transfer out (Completed) Office Central Ivy
[ T-00015 1000017 30-May-2018 Transferin Offce Central o
Date: 0-May-2018 Transfer in warehouse : Central Transferinno ¢ IT-00015  Refarence number : IT0-00017
Prepared by : Tvy (beauty) 30-May-2018 17:16:50 Transfer out warehouse : (ffice Last updated : Tvy (beauty) 30-May-2018 17:16:50

e List Ttefm List Ttem List Tem LISt bem List Mem List Ttefm ListTterm List Tiem List Them List Tem List term List [term st Teem List

Code Item Transfer in quantity
111 Hidroelastin Ef¢1 2 EE, pes 5 IT0-00017

Tterm List tem List [bam List Item List [tem List [bem List Ibem List Item List [bem List tem Lisd [tem List Ttem List lem List [bm List ltem List [tem List [bem List Item List Itemm List [ter List Item List [bem List Item List [tem List [bem List ltem List [berm List Ttem List Item List [tem List [tem List Item List bem List Ttem Lisd [tem List [bey

Remark : Transfer in item count + 1
Total transfer in quantity: 5

Authorized user can edit or void
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Search transfer out and transfer in record:

Inventory > Inquiry > Inventory transactions inquiry

Inventory transactions inquiry

Product |l]'11 | &
Input one product code
Period From [,’to f|May V|,r‘ |Qufckse|ect V‘
Warehouse
Central
Office

TST
Stock in Transit

[ o roncuae ranstor s Input search criteria, select the transaction type is
Sales . . q
Adjustment Transfer in and Transfer out. Press <Submit> to display the

OISOt

Transferin

created transfer record.

Transfer out

Exchange retum
Repack

Inventory transactions inquiry

Code 1 Name Hidroelsstin B4 1 EE
Unit pes Product category ~ General product
Warehouse Al Description
Period 1-May-2018 - 30-May-2018 Transaction type Transfer in, Transfer out

Date Warehouse Document Transaction type Quantity
30-May-2018 Office 1T0-00017 Transfer out -5
30-May-2018 ST 1T0-00017 Transfer out ]
30-May-2018 Central IT-00015 Transfer in 5
30-May-2018 ST IT-00013 Transfer in -
30-May-2018 Balance off 0

Page of 1 pages
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View transfer report:

Inventory > Report > Transfer report

Inventory report

Tel: (852) 2520 5128 Fax: (852) 2520 6636
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List_| | | | | |

Transfer report

Transfer out

Transfer in

Period
Transfer no
Product category

Brand

Division

W

May V|s|2012 Jto[31 V[y[may v|/[2018 | [This montn

From|1 |/

From| |to |

’Body product

~
Brand A
Brand B v
Body
Eye

Input search criteria,

press <Submit> to view report.

Product code From | |to | or| | B

Nature |AII

Prepared by P

cobi ng (MKOO)
Ivy (beauty)

Sorted By [ Transfer no v|[Descending V|

Sorted By [Productcode  V|[Ascending V]

Sorted By [- v|[- — V|

l < Suhmitl P Reset P cancel (g Excel
HKB2B training system Print On:  30-May-2018
Transfer report Prepared by : beauty
Page: 1ofl
Transfer no : Al Category : Al Nature : Al
Transfer out : Al Division : Al Prepared by : Al
Transfer in : Al Brand : Al Sorted By : Transfer no (Descending) / Product code (Ascending)
Period 30-May-2018 - 30-May-2018 Product : Al
Date Transfer no Product code  Product name Category Brand Division Transferout  Transferin  Quantity Prepared by Status
30-May-2018  IT0-00017 1111 Hidroglzstin E£ 1 5ER General product Office Central 5 Ivy (beauty) Transfer out(Completed)
30-May-2018  ITI-00015 111 Hidroelastin Z215ER General product Office Central 5 Ivy (beauty) Transfer in
Total quantity 10

Back | Print | Excel
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Setup transfer:

Inventory > Setup > Transfer setup

Select <Control>, when transfer in date earlier Select <Control>, user cannot edit product
mentoysetyp | than transfer out date, system will display alert. and quantity at transfer in.
Transfer setup
Control transfer in date cannot earlier than transfer out date (Document date) Control
Control transfer in cannot add product, cannot remove product and cannot edit transfer quantity Contral
At shop request, sales quantity reference period days (Minimum=1 day)

Press < Submit> to save J

Setup transfer standard alert:

Master > General setting > Remark > New

General settings Config | Payment] li Remarks | !Analysis] | |

New remark

Baoking
Cashier
Exchange return
Swap

Backarder

Settlement

Goods receipy
Transfer in
Transfer out

ch (1) Select the type of transfer in and transfer out

Consumption
Stock take

Type Shop request
Repack

Finish booking
Progress sheet
Item remark
Attendance remark

(2) Input remark

Remark

(Maximum 4000 characters)

(3) Press <Submit> to create remark [J ] 9 X )




