
 

Transfer out and Transfer in 
 

Product can be transferred between warehouses, transfer out and transfer in will record these transactions. 

 

New transfer out:  

Inventory > Transfer > Trf out 

 

 

  

 

 

 

When the transfer out is completed, product will be deducted from transfer out warehouse. 

This represent product had been moved out from the transfer out warehouse and in the state of stock in transit. 

 

(1) Default transfer out date = today, allow user to change 

(2)  (2) Select Out and In warehouse 

(3) Input product code 

(4) Input transfer out quantity 

(5) Input remarks or select standard remarks as needed 

(6) Press <Print & OK> or <OK> to issue transfer out 



 

When product arrived the transfer in warehouse, user should prepare Transfer in. 

New transfer in:  

Inventory > Transfer > Trf in 

 

 

 

 

 

(1) Default transfer in date=today 

(2) Default user warehouse, allow to change 

elect transfer in warehouse  

(4) Press <Submit> to display related transfer out  

(6) Confirm the transfer in product and quantity is correct 

(7) Press <Print & OK> or <OK> to issue transfer in 

 

(5) Select appropriate transfer out 

(3) System default select all warehouse, allow user to change 



  

Search transfer out and transfer in document: 

 Inventory > Transfer > Search  

 

  

 

 
 

 

 

Input search criteria, 

Press <Submit> to display the created transfer record. 

Press content to view details 

Authorized user can edit or void 



 

Search transfer out and transfer in record: 

Inventory > Inquiry > Inventory transactions inquiry 

  

 

 

Input search criteria, select the transaction type is 

Transfer in and Transfer out. Press <Submit> to display the 

created transfer record. 

 

Record can be print and excel 



  

View transfer report: 

Inventory > Report > Transfer report 

  
 

 

 

Input search criteria, 

press <Submit> to view report. 

Record can be print and excel 

 



 

Setup transfer: 

Inventory > Setup > Transfer setup 

 

 

  

 

Setup transfer standard alert: 

Master > General setting > Remark > New 

 

 

Select <Control>, when transfer in date earlier 

than transfer out date, system will display alert. 

Select <Control>, user cannot edit product 

and quantity at transfer in. 

Press < Submit> to save 

(1) Select the type of transfer in and transfer out 

 

(2) Input remark 

(3) Press <Submit> to create remark 


