
 

Shop Request 
 

Users can submit shop requests to order inventory from the company warehouse.  
When the shop request is approved, delivery to the shop will be arranged. 
When the inventory is delivered to the shop, users prepare ‘Transfer In’ to complete the transfer process.  
 
Users can submit new shop requests at Inventory > Shop Request > New 
 
 
 

 
 
  
 
 

 

 

 

 

 

 

 

 

Both application date and warehouse can 

be changed.  

After a product is selected, the system will display the 

inventory quantity both in the shop and in transit.  

Click <Print & OK> or <OK> to complete the application 

and wait for approval.  

Click <Approve & OK> to approve the shop request and 

generate transfer order immediately. 

 

Enter the request 

quantity.  



 

To edit / approve request, go to Inventory > Shop Request > Search 

 

  

 

 

 

 

 

 

 

 

 

 

Approve a partial number of products only 

 

 

 
 

Enter the approved quantity. Approved quantity can be 

both greater or less than the request quantity.  

System will display the quantity of  <Request>, <Approve>, and 

<Transfer Out>.  

Users can then monitor the status of  the shop request. 

Click the application to edit or void.  

Click <Print & OK> or <OK> to approve the request and 

generate transfer order. 

Click <Edit> to edit the request details. 

Click <Approve> to approve all products or only approve a partial number of  products. 

Click <Approve All> to approve all products in the request and generate transfer order.  

Click <Void> to void the request. 


