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Goods Receipt

When products from suppliers arrive at the warehouse, the goods receipt function can be used to record the

transaction.

To create a new goods receipt:

Inventory > Goods receipt > New

(1) The system will default to today as the Goods receipt

date. Users have the option to change the date. (2) Select the warehouse

Goods receipt \ iiiﬂl ﬂ l I I I for receiving goods.

12-Jun-2018 New Product m
E‘ Vendor 01 SV Prepared by : Ivy (beauty)

Ttem [ist Them CistTtem ListThem ist Them Cist Them [ist Them [ist Them [ist Them CistTtem L (3) | n put the Vendor Code‘ i LTaf Them List Tem List Tiem List Them Ciat Them ListTtem CistThem Disf Them List Them List Tiem ListTiem

Received quantity Amount  Rate HKD equivalent

gl | $100.00

(5) Input received quantity.

Item code Item name Unit cost

PBFC02 Allev Cleansing Milk, bottlg 100
) —

(4) Input the product code.

After entering the product code,

system will display the unit cost

based on product master. Users
have the option to edit this figure.

(7) Press <Print & OK> or <OK> to

(6) Input remark or select standard . )
issue the goods receipt.

remark as needed.

¥ [erm List Mem List [bem List lem List [bam
_ Cancel ‘

ot It List bem List Ibem List Mem List [bem List ltem List bamm List Iem List bem List Ibem List lemm List [bem List lem
Total quantity - 1

Total item count: 1

Total amount : 5 000

Std Remarks

>

Inventory will be updated immediately after the goods receipt is done.




HKB2B Limited
FEETHEHIE 48-62  LiFEFAE 1112 1102 %

- r Room 1102, Shanghai Industrial Investment Building, 48-62 Hennessy Road,
HI-\EEE-::* (378 3] ¥

Wan Chai, Hong Kong

Tel: (852) 2520 5128 Fax: (852) 2520 6636
Email: cs@hkb2b.com.hk Website: http://hkb2b.com.hk

To view goods receipt:

Inventory > Goods receipt > Search

so0ds receipt Search || Ne 1 1 1 1

Goods receipt search

Goods receipt no |

| to] |

Date from |1 V|f{tun v|/2018 | to |30 Vs1un V|/|2018 | or | Quickselect V|
Warehouse
Input the search criteria and
press <Submit> to view the goods receipt.
Product From | | to | | c:r| | Eel
caus
Sorted By | Date v
t‘ J
A list of goods receipts will be displayed. 1 Goods eceotcourt
Press the goods receipt to view the details. Goods receipt st
(Goods raceipt no Date Warehouse Vendor Prepared by Status
1GR-00024 12-Jun-2018 Central Vendor 01 (V01) Iy (beauty) Prepared
Goods receipt Saagl New | I I | |
Date 12-Jun-2018 Warehouse - Central Goods receipt no: IGR-00024 (Prepared)
Vendor: Vendor 01 (V01) Prepared by : Ivy (beauty) 12-Jun-2018 14:4510  Last updated : lvy (beauty) 12-Jun-2018 14:45:10

Tiem Tist Toem TistToem CistToem DistTiem [istTiem List Tiem [ist Tiem Tist Them TistTiem TistTiem Tist Ttem st Ttem [istTtem [ist Tiem Cist Tiem [ist Tiem [ist Ttem TistTiem TistTiem Tt Tiem Tist Tiem Cist Tiem [ist Toem [ist Tem TistTiem TistTiem TistTtem TstTiem CisiTem st Tiem Ost T
Item code Item name

Unit cost Received Amount Rate HKD equivalent
quantity
PBFCO2 Allev Cleansing Milk, bottle, bottle (100ml) §£100.0000 1 $100.00 1/1 $100.00

Only authorized users can view the unit cost on the receipt.

Item List Ibem List bem List [bem List [tem List lem List ltem List lbem List Item List Item List lem List Mtem List Item List Item List Item List [bem List [tem List Item List lem List lbem List [bem List Item List ltem List lem List [tem List Item List Iterm List Item List [tem List [tem List Item List te
Remark :

Total quantity : 1
Itemcount 1
Total amount @ § 100.00

Back | Print | Edit | Void User with access rights can edit or void the goods receipt.
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To view goods receipt record:

Inventory > Value inquiry > Inventory transaction value inquiry

Inventory transaction value inquiry

Product | | E
Period from[1 ~][oun w2018 |1o[12 v|[oun v|[2018 | [Quickselect V|
Warehouse

Central

Office . )

TST Input search criteria

Stock in transit

and press <Submit> to view the record.

Type
Goods receipt
Sales

Adjustment
Consumption
Transfer in
Backorder collection
Transfer out

Stock take
Exchange return
Repack

Costing method Weighted Average

@] @ @ens @
Inventory transaction value inquiry

Code: PEFCO2 Name: Allev Cleansing Milk, bottle
uom: bottle (100ml) Product category: Ckin Product
Warehouse: All Description:
Period: 1-Jun-2018 - 30-Jun-2018 Transaction Type: Al
Date Warehouse Document Type bottle (100ml) Unit cost Value
Balance b/f 1 §100.00 §100.00
12-Jun-2018 Central IGR-00024 Goods receipt 1 $100.00 §100.00
30-Jun-2018 Balance ¢/f 2 §100.00 §200.00
Page of 1 page
o)
Back | Print | Excel The record can be printed and exported in excel format. Close



HKB2B Limited
r FEHETITEME 48-62 58 HIBEHEAE 1148 1102 =
- Room 1102, Shanghai Industri ildi e
; ghai Industrial Investment Building, 48-62 Hennessy Road,
[ g gl =1=] = (374 31 3 Wan Chai, Hong R5T8
Tel: (852) 2520 5128 Fax: (852) 2520 6636
Email: cs@hkb2b.com.hk Website: http://hkb2b.com.hk

To view goods receipt report:

Inventory > Report > Goods receipt report

Goods receipt report

GR Number : | | To| |

PO Number : | | T0| |

Date : From|-- V|I.’|-— v|,.r| |-|—3|-- v|],r|-- v|,r| | |-—OuickSeIec{—-v
Warehouse :

Vendor :

Product category :

Input search criteria

F‘E—7
Brand :
’E{Sﬂﬂ’é‘ and press <Submit> to view the report.

Division :

Eody

Eye
Product Code From | | To | | or | | s}
Invoiced :
Sorted By : GR Number || Descending Vv
Sorted By : Product Code || Ascending W
Sorted By : PO Number w||Descending v
HKB2B training system PrintOn: 12-Jun-2018
Goods receipt report Prepared by :  beauty

Page: Page 1 of 1 pages
Date : From 12-Jun-2018 to 12-Jun-2018 Goods receiptno: Al Purchase orderno: Al
Warehouse : Al Vendor Al
Categary : Al Division : Al Brand : All
Product code : All- Al
) . . Qutstanding :

Date Warehouse Vendor  Goods receipt no Product code  Purchase orderno  Received quantity quantity Unit cost Amount Rate HKD equivalent
12-Jun-2018 Central Vendor 01 IGR-00024 PEFCO2 1 0 $100.00 $100.00 1.0000 $100.00

Allev Cleansing Milk, bottle
1 0 $100.00

The report can be printed and exported in excel format.

Back Print | Excel
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To setup Goods receipt function:

Inventory > Setup > Good receipt setup

Goods receipt setup

Tick=At product master, product master report and goods receipt, display product cost toall users
Not tick=At product master, product master report and goods receipt, only display product cost to authorised users

Display product cost

The system will display product cost by default.

v '

- If the box is not checked, system will not display product cost except to

authorized users (excluding stock value enquiry and inventory report).

- When these group of unauthorized users create goods receipt, the system uses
the unit cost that based on product master to receive the goods.

- Of course, we can grant the right to individual users to view the product cost.

To release view product cost access right for individual user:

Staff > Staff > Select shop > Select staff (User) > Edit

Staff authori
Allow edit past shift [Only for Staff = Staff » Leave / Rest days]
Allow view and edit product cost Tick <Yes> so the staff can view the unit cost.

Setup Inventory value inquiry and Inventory report access right:

Staff > Setup > User access group > Select group
Check the box to grant the right of user group

User group rights to access stock value enquiry.
First access level : Inventory B ® ‘ & ?

Admi
Second access level Third access level Fourth access level Wyt
[ wist Granted
[ I Stock Value Enqui
W ["] stock Value Enquiry [ Print Granted
JAaisst)
[ Excel Granted

Check the box to grant the right of user group

rgr righ 0
User group rights to access inventory report.
First access level : Report B & ﬁ e >
Second access level Third access level Fourth access level []Admin
Ll [ inventory Report [ JInventory Report Granted
nventory Repo nwventory Repol ran
|:|View Granted
Report footer

LIRep [ Action [T Print Granted

I:l Excel Granted
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To setup goods receipt standard remarks:

Master > General settings > Remarks > New

General settings Config | Payment| l mm”nnuysis] | |

New remark

Booking

Cashier

Exchange return

Swap

Backorder

Settlement

Transfer in

Transfer out
’é?n“;’jﬂgi}gn (1) Select the type of goods receipt.
Stock take

Type Shop request
Repack

Finish booking
Progress shest
Ttem remark
Attendance remark

(2) Input remark.

(3) Press <Submit> to save the remark. D <& X )

Remark

(Maxirmum 4000 characters)




