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Generate report without holding up the system

If report size is great, it may takes time to generate report and holding up the system.
Direct excel output is function which can generate report without holding up the system.

User may use other functions in the system or even logout.

U LU Y £ |IIIU"L.IIL.CIIU - ”.'_l._‘lLEIIL.IIIIH - I

Press <Excel> in the report to export the file to the
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Reports generated will be output to own file pool, you can download the report under

Report > File pool

Excel file pool

Upload Clear selection
Please nress [ hrowse 1 select file EE
P
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ress the file name to download the report. |"lude’ ! @5, # %, %, &% comma, space
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Other users have no rights to view report Users can rename the file.

Users can delete the file.

of other user file pool.

Users can also send the file to other users.
Name and user name k.eywords| |Inp|_|‘t kel
Amy (S007) Anna (S004) Anna Tsui (Anna) Gary (S002) Joan (5005)
Judy (SO08) Lee (S003) Lisa (SD0O6) Peter Wong (Peter) Susan Chan (Susan)

Excel file pool

Upload Cl lecti
Please press [ browse | select file C\Users\nick\Desktop\Carmen\Member_Account_Report_12Dec2018 docx BE ploa =arselsction

Please avoid upload file name include’,!, @, §, #, %, *, &, *, comma, space.
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