
 

 

 

Counter Check In/ Out 
Front desk user can handle different task related to member, like recoding member check 

in, enrolling group lesson, create new private lesson, class check-in, viewing enrolled classes 

and purchase record for member by using Counter check in/ out. 

 

Check in / out > Counter check in/ out 

 

 

 

 

 

 

 
 

 

 

 

 

 
  

 

 

 

 

 

 

System will select shop according to login user. 

Allow input partial/ full name, phone 

number or member number to search 

member 

After entering member, system will display member’s photo, 

name and member group. 

User can help members to record check 

in and enroll group lesson and private 

class. 

View / edit / create new 

member comment. 

Member instalment record. Press <Pay School Fee> 

to pay the installment. 

When member rent locker, enter locker number. Press <Submit> to 

save record. 



 

 

 

 

  
 

 

 
 

 

 

 

 

Create regular lesson 

  
 

 
Create irregular lesson 

    

Press <Check in>, system will check whether member has 

the right to use club facilities according to member 

purchased membership. 

Press <New private lesson>, record private lesson time, 

reserved tutor and venue. 

 

Press <+1> <+5> <+10> to add more lesson. 

Press <Schedule> to select the date. System will reserve lesson on the 

selected date. Users can change the lesson date and time as needed. 

The created lesson will reserve next lesson on 

a week later according to the first lesson. 

 

Press <Select> to finish selecting the lesson date and time. 

 

Check in successfully, will display member’s arrival time and borrowed 

locker. 

Press <Check Out>, system will record member’s leave time. 



 

 

 

Select lesson date and time successfully 

 

 

 

  
                                   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Press <Submit> to add a private 

lesson. 

System will display member’s purchased membership. 

List out week and time for selected lesson. 

System will default display 

member’s tutor. Press <All> to 

select other tutors. Press <Add more tutors> to select 

multiple tutors for lesson. 



 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

 

Member Check In/ Out for Today Lesson 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Press <Enroll group lesson> to register existing group lesson. 

List out today’s group lesson by default. 

User can change date or press <Schedule> to select date to display other lessons. 

Enter the keywords of lesson or tutor to filter the lesson. 

Press <Select> to enrol the group lesson for members. 

When the lesson is full, members are not allowed to apply. 

After the member check in, system will 

display and complete lesson check in when 

there is already registered lesson for today.  

Members can sign on attendance records electronically through mobile system. 



 

 

Member Purchased Record  

 

 

Purchased Membership 

 

 

 

 

Purchased product 

 

 

 

 

 

 

 

 

 

 

 

 
After entering member, press <My 

Account> to view member’s purchased 

membership and product. 

Can create invoice quickly to renew or upgrade purchased 

membership. 

View usage details by press on lesson quantity. 



 

 

View enrolled lesson of specified member 

 

 

 

 

  

View enrolled lesson of all member

 

 

 

 

After entering the member, press <Enrolled Lesson> to view all the lessons that 

member has enrolled within the selected date. 

Can check in or cancel lesson for member. 

Do not entering member, press <Enrolled Lesson> to view enrolled lessons for all 

members within the selected date. 

Can check in or cancel lesson for member. 

 

 

 

 

 

 

 

 

 


