
Undo Member Arrive (single booking)

  

1. Select and click on an arrived booking 
which needs to be undone.   

2. Press <Undo Arrive> 

3. Colour of booking slot will be changed, which 
represents the booking is reverted to 'confirmed'.  



Undo Member Arrive (multiple bookings)

1. Select and click on an arrived booking which 
needs to be undone. 

3. Select the arrived bookings in which 
'undo arrive' is needed.  

4. Press <Submit> 

2. Press <Undo Arrive> 
All bookings of the same member on that day will 
be displayed.  

3. Colour of the booking slot will be changed, which 
represents the booking is reverted to 'confirmed'. 


